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Montgomery County Chapter of the 
Maryland State Child Care Association 

BYLAWS, July 2016 
 
The Montgomery County Chapter (the Chapter) of the Maryland State Child Care Association 
(MSCCCA) is an advocacy group for child care providers located in Montgomery County, Maryland. The 
Steering Committee shall administer the affairs of the Chapter. These Bylaws direct the Steering 
Committee and the Chapter. 
 
The Chapter shall vigorously advocate for the interests of child care providers and early educators 
so that they may better serve the families and children of Montgomery County.  
 

I. Duties and Responsibilities of the Steering Committee 
 

A.  The Steering Committee is responsible for the activities and positions of the Chapter. In 
carrying out such responsibilities it shall: 

 
1. Elect a chair or co-chairs of the Committee; 

 
2. Discuss and take positions on issues that impact the membership relating to child 

care and early education; 

 
3. Communicate information to Chapter members relating to the Chapter’s positions, 

activities, and child care / early education news and developments   
 

3. Appoint committees of the Chapter, both standing and ad hoc, which the Steering 
Committee shall deem necessary from time to time; 

 
II. Membership of the Chapter, Steering Committee, Term of Office, Officers, Meetings 
 

A. All members of the Maryland State Child Care Association located in Montgomery County 
are members of the Chapter. There shall be no dues for the Chapter. 
 

B. The Steering Committee may accept members who are not members of the Maryland 
State Child Care Association (non-members) so long as at least 50% of the Chapter 
membership are members of MSCCA. Non-members may serve on the Steering 
Committee but may not be elected as officers or represent the Chapter at MSCCA 
meetings.   

 
C. As with MSCCA, membership in the Chapter belongs to the child care provider 

organization rather than individuals. As such, each member organization will have one 
vote on the Steering Committee and may designate an individual to represent them at 
each meeting.  

 
 D. The Steering Committee shall consist of a minimum of three and a maximum of fifteen 

members.     
 

 E. The term of all members of the Steering Committee shall be two years unless elected for 



 2 

an additional term. Additional terms may be for a period of either one or two years. 
There shall be no limit on the number of terms.    

 
 F.  At least two Steering Committee members will serve as officers in the positions of Chair, 

Co-Chair, and Secretary. The Co-Chair may also serve as Secretary. These officers shall 
be elected every two years on or before the last meeting of the calendar year. When a 
vacancy occurs, the Steering Committee will elect a successor at the following meeting to 
fill the remaining term.    

 
G.  The Steering Committee shall meet at such times as the Steering Committee Chair or a 

majority of the Steering Committee deems necessary. Meetings may occur by telephone 
or other electronic means. Voting by email is permitted provided that at least three 
quarters of the Steering Committee responds with a vote.  All Chapter members are 
invited to participate in regular meetings of the Steering Committee. 

 
H.   A majority of the Steering Committee shall constitute a quorum for the conduct of 

business not otherwise limited by these Bylaws. 
 

I.  Committees appointed by the Steering Committee shall meet at the call of the committee 
chairperson. Written reports of all committee meetings shall be presented to the Steering 
Committee.   

 
J.  An Officer or Steering Committee member may resign at any time. The acceptance of a 

resignation shall not be necessary to make it effective.   
 
K.  Any officer or Steering Committee member may be removed from office or membership 

by a two-thirds vote of the Steering Committee.   
 
L.  No Steering Committee member or their families will receive any financial compensation 

for their service on the Steering Committee.  Steering Committee members may receive 
financial compensation for other duties and services performed for the Chapter with the 
approval of the Steering Committee.   

 
III.   Duties of Steering Committee Officers 
 

A. The Steering Committee Chair shall call the meetings of the Steering Committee, 
shall preside at all meetings, shall represent the Chapter at all MSCCA meetings 
and other events or designate another to be the representative, and shall be an 
ex officio member of all committees. The Steering Committee Co-Chair, if one is 
elected, shall fulfill these roles in the event the absence of the Chair. 

 
B. The Secretary shall make and keep accurate records of all proceedings at all 

Steering Committee meetings and shall present copies to all Steering Committee 
members for approval at the following meeting. All records and papers of value 
of the Steering Committee shall be incorporated and maintained by the Secretary 
in the permanent records of the Steering Committee. 
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IV. Dissolution 
 

This Chapter will be deemed automatically dissolved if all members of the Steering 
Committee resign or if no meetings are held in which a quorum is present for one 
calendar year. It may be dissolved at any time by a majority vote of the Steering 
Committee.  

 
VII. Ratification and Amendment of the By Laws 
 

These By Laws may he amended, altered or repealed, in whole or in part upon approval 
by an affirmative vote of a two-thirds of the Steering Committee, provided that the 
notice or waiver of notice of such meeting shall have summarized or set forth in full 
detail therein the proposed amendment. These Bylaws shall become effective upon 
adoption by the Steering Committee. 

 
 
SEEN & APPROVED, by the Montgomery County Chapter of the Maryland State Child Care 
Association the 19th day of July 2016, by a vote of ____________________________. 
 
 
Chair _____________________________________ date __________ 
 
 
Secretary _____________________________________ date __________ 


